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Report on ‘Name of the Activity’
Organized by
Name of the Department
20 -20

Date of Activity Organized

Name of the Coordinator

Names of the Expert or Resource persons

No. of Participant (Students + staff)

Objectives of the Activity

Outcomes of the Activity

Sd/- Sd/-
Coordinator Principal



2. Notice/Invitation letter/ Flyer etc. of the
Activity

3. Programme of the Activity

4. Invitation letters of Chief Guest/
Resource Persons/ Chairpersons

5. Thanks / Appreciation letters

6. Attendance with signs of Attendees
7.Photos

8. Report of the Activity/ Newpaper
cutting/ Feedback form etc.



Arun shinde


